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	APPLICATION FORM


Please complete this application form in black ink or type for ease of copying.
	Position applied for:
	

	Return completed form to:
	Post: HR, VAR, The Spectrum, Coke Hill, Rotherham, S60 2HX
Email: recruitment@varotherham.org.uk

Application forms should be returned no later than the closing date stated.


	PERSONAL DETAILS


	Surname:
	

	Forename/s:
	

	Current address:
	

	Day time telephone number/s:
	

	Evening telephone number/s:
	

	E-Mail Address: 
	


ONLY DETAILS OF EMPLOYMENT HISTORY, EDUCATION/TRAINING AND SUPPORTING INFORMATION WILL BE SHOWN TO THE SHORTLISTING PANEL.
	CAREER HISTORY


Please include your current/previous employment and any voluntary work you have undertaken.  Please put in date order, starting with the most recent (continue on a separate sheet if necessary)
	Employer’s name, address and type of business:

	State position held and outline briefly the nature of the work and your responsibilities

	
	

	
	Dates (from/to):
	

	
	Salary:
	

	
	Reason for leaving:



	
	

	
	Dates (from/to):
	

	
	Salary:
	

	
	Reason for leaving:



	
	

	
	Dates (from/to):
	

	
	Salary:
	

	
	Reason for leaving:




Please continue Career History on a separate sheet as necessary

	EDUCATION/TRAINING


Please give details of educational qualifications you have obtained from school, college, university etc.
	Subject (e.g. Maths):
	Level (e.g. GCSE):
	Grade (e.g. A,B,C):

	
	
	

	Other relevant training, professional qualifications or work related skills (for example languages, shorthand, etc):

	

	Are you undertaking any course of study at present? (if so, please give details)

	

	Do you have membership of any professional bodies? (if so, please give details, including any offices held)

	

	It is the organisation's policy to verify the qualifications of all successful job applicants and you may be asked at a later stage in the recruitment process for your consent to checks being carried out.


	SUPPORTING INFORMATION


	Please explain and demonstrate how your experience, skills and knowledge meet the selection criteria for the post as described in the Person Specification and Job Description, including why you are interested in this post. Use additional sheets if necessary (up to a maximum of two additional sheets). 



	OTHER DETAILS


	What is the notice required in your present post?
	

	Is your present post your sole regular employment?
	Yes
	No

	Are you a British subject or a national of any EU country?
	Yes
	No

	If not, do you have the right to work in the UK and have a current work permit?
	Yes
	No

	If so, please state the expiry date of your right to work in the UK and/or your work permit.
	

	Do you have a full driving licence?
	Yes
	No

	Do you have any current endorsements?
	Yes
	No

	Do you have use of a car?
	Yes
	No

	Where did you see the advertisement for the post?
	


	Disabilities

	Do you have any condition or disability which may affect your ability to do the job and/or require us to make any reasonable adjustments?
	Yes
	No

	Do you require any special arrangements to be made for your [interview/assessment] on account of a disability?
	Yes
	No

	If "yes", please give brief details of the effects of your disability on your day-to-day activities, and any other information that you feel would help us to accommodate your needs during your interview/assessment and thus meet our obligations under the Equality Act 2010:



	Convictions

	Do you have any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) by SI 2013 1198? http://www.legislation.gov.uk/uksi/2013/1198/pdfs/uksi_20131198_en.pdf 
	Yes
	No

	If so, please give details of any unspent convictions. 




	REFERENCES


Please give the details of two referees, stating how long you have known them (one must be your current or most recent employer). References for shortlisted candidates will be taken up before interview unless you request otherwise.

	1. Name:
	2. Name:

	
	

	Email Address (VAR’s preferred communication method):
	Email Address (VAR’s preferred communication method):

	
	

	Telephone number:
	Telephone number:

	
	

	Postal address (if no email address):
	Postal address (if no email address):

	
	

	Relationship to you:
	Relationship to you:

	
	

	Time known:
	Time known:

	
	

	May references be taken up before interview?
YES/NO
	May references be taken up before interview?
YES/NO


	DATA PROTECTION


Voluntary Action Rotherham will process the information contained within this application form in line with the General Data Protection Regulation (2016) as follows:
Successful applicants: this information will be added to the individual’s personnel file.  The retention period for staff information is the duration of the contract plus 6 years, after which time the information will be securely destroyed.

Unsuccessful candidates: the retention period is 12 months, then the information will be securely destroyed.

Please refer to Voluntary Action Rotherham’s Privacy Notice which gives further information regarding how we process information.

I hereby give my consent to Voluntary Action Rotherham processing the data supplied in this application form for the purpose of recruitment and selection.
	DECLARATION


I confirm that to the best of my knowledge, the information I have provided on this application form is true and correct.  I understand that if appointed on the basis of false information contained in this form, I may be dismissed.
If you are sending your application form by email, please mark this box ( (as a substitute for your signature) to confirm that you agree to the above declaration.

	Applicant signature:
	Date:


7

